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Job Requirements Data Gathering Document

Cost Center Hame and #: Manager:
Hame:
Job Title

Followe-Up (YM):

Supplemental Contacts:
Mame & Phone #

Mame & Phone #

Job Categony:

Do you need access to
PHI to perform your joh
function?

Do you have access to

employee PHI ?
g Electronic Sub-System Condition/ Type | Hon Electronic Condition/Type
Joh Functions: em Access I:wel of Acces:p Access (PHI Onhy) of A-::-::eslsm
{PHI Only)
Comments:

Findings:

Recommendations

Empire Privacy Access Control List

Category Description
Readiicw R Fai?;ﬂ the contents of a file, directary, or data element in a
Addfichange

Create a file in a directary, or add s new data element to a

Create C table.

Delete (] Remave a file, directary, ar data element in & takle.

Modify " Change the contents of an existing file or data element in a
takle.

Execute b Run ar launch program code.

SUpEryisor b= Ability to grant system access contral privileges to athers.
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Disclosure Form -- Reports

Page 1

Date of Interview
Interviewer Name:

Personi(s) Interviewed:

Telephone Number:
Cost Center Name:
Cost Center Number
Job Role I Function

Please only list reports that contain PHI and are distributed outside of Empire. For each report, complete the PHI matrix shown on Page 2.

I= this a routine report Method Justification Type of PHI (Member _ Does all of_the PHI If na, listthe PHI Accounting of
Report Hame st :;’::J:ie nts) Description Purpose Frequency (Pre!;::l':rr:r:::::':_‘em (Em:il, Ma;:, Disk, (mf::]:tf;y;::‘f:": y: |nfo,d c::me,‘ D'd:::eﬁzu,_,“m "ee?;‘:ni:':'::dm thalt_ spu;lddhe I]isc:'of:ri? Comments
programmed, etc.} ape, etc.) etc) Ependentietel purpose? sliminated. ( b
Page 2
Cost Center Name
Cost Center Number
Fill in one line per report and Enter Yes (Y) for each PHIITPO data element contained in the report.
® y & oS % &/ & S F
& Gcé« Q@ & o s “@‘;&o« «-5 ,@Q@\Q & & ® ¢
A Q & [ @ 2
i SSE Fos AT IS RT ST o s R & «ﬁ &S T IS
\“@9\‘\&\‘ @@“o Q\'é‘\@* & & C s ¢S
‘3‘ v 9 & < < Pt o
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Disclosure Form -- Files

Page 1

Date of Interview
Interviewer Name:
Person(s) Interviewed:
Telephone Number:
Cost Center Name:
Cost Center Number
Job Role J Function

Please only list the file transfers that contain PHI and are distributed outside of Empire. For each file, complete the PHI matrix shown on Page 2

Sent To ° thlfr:nr::fl:rITE e Method s ication Type of PHI (Member | Doesallof the PHI | o ot the PHI | Accounting of
File Hame {Li=t all Description Purpose Frequency {Pre-approved, system {Email, Mail, Disk, (Regulatory, Legal, Info, Claim, Dol ﬁII,out EEE] D (73 I G ) that should be Disclosure
recipients) generated, pre- Tape, etc.) BT e e, Dependent, etc) page 27 D (G "T,e eliminated. v /H)
programmed, etc.) etc) purpose:
Page 2
Cost Center Name
Cost Center Number
Fill in one line per file and Enter Yes (Y) for each PHI/TPO data element contained in the file.
b‘ @ 3 & & o
i &S E 2 L E oS B i &
& 5/ € s S EX s P o F S S S, S ‘
File Name 6?6}, 00 ?.66 G@ ‘_,,@ ,]>Q eﬂ ({,5} ’}fa @Qoaéda‘g:u“(@ ééo“ (}a\@ ‘0@}0@ v::\pb@ ?'g, écp & O‘PQC,Q% chéic@& b“‘ \&x & ‘;&Gci"oq é%“ é\@o'? é@ 00@ d&a
S OGO I Sl T S I M
"5“ @Pb‘ o R L~ S fa &€ E 4 IZC G_F'*'
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Disclosure Form -- Other

Page 1

Date of Interview
Interviewer Name:
Person(s) Interviewed:
Telephone Number:
Cost Center Name:
Cost Center Number
Job Role | Function

Please only list items that contain PHI and are distributed outside of Empire. For each item, complete the PHI matrix shown on Page 2.

I thiz a routine ? = o Does all of the PHI o -
Method Justification Type of PHI (Member _ _ K no, listthe PHI Accounting of
Other - < TD Description Purpose Frequency (Pre-approved, system (Email, Mail, Disk, {Regulatory, Legal, Info, Claim, Dependent, I]ldynuﬁll;)ut D (13 [T that should be Disclosure ? Comments
(List all recipients) generated, pre- Tape, etc.} Member Request, etc) etc) page 27 to meet the eliminated. ¥ 1 H)
programmed, etc.} purpose?
Page 2
Cost Center Name
Cost Center Number
Fill in one line per other document and Enter Yes (Y) for each PHITPO data element contained in the document.
& £ @ v S f o o /S $ & & &
& & & a Sl S SR AT A A 5 ol S S <3 £ & & & (<;
D < b 2 & K & 4
Other S AR IS A TSI RN SO S5 S & & & é‘cip& NPOE TS
¥ & S FIS ST S EE ST T e T F & e TG & T
s > & N \ o S S E S e
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Request Form

Page 1

Date of Intervievr
Interviewer Name:

Person(s) Interviewed:

Telephone Number:
Cost Center Name:

Cost Center Number

Job Role J Function

Flease only list the requests for PHI that you make from an external entity or person for your use inside of Empire. For each request, complete the PHI matrix

shown on Page 2.

Did you request the
WIS L] Who is the Request L Is this a routine LIS Type of PHI(Member |, i fill out| minimum necessary | If no, list the PHI that
{e.g. Request to another , Description Purpose Frequency - {Email, Phone, Info, Claim, - o
plan for member infa) made to? request? Fax, etc.) Dependent, etc) page 27 h::ilnt:sr:zztrzz:;, should be eliminated.
Page 2
Cost Center Name
Cost Center Number
Fill in one line per request and Enter Yes (Y) for each PHI/ITPO data element contained in the request.
> 7 @ ST & & & # & &
& & 2 \@oéx Q&0 & RN VPR ST ) ««3&\0‘9 & & (<]
@ @ 0 S s S o B B ST S S S e @ &
Request &5@5?‘\00 \v&c@?’@,&@&é&\?@“\b\&'@é(@@@ o S S AN & F écpbpk PSP A
g N P F s 8 NS KA o E S E S & & Tl FE
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